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University of the Gambia

CPS111 - Intro to Information Communication Technology
Mr. Njie, Lecturer

Final Exam: Using ICT in a Deadline-Based Business Setting

RESEARCH TOPIC:  ICT in Developing Countries vs. Developed Countries
You will have 2 hours to complete this exam.  At the end you will turn in one Microsoft Word document, one Microsoft Excel workbook, and one Microsoft PowerPoint presentation.  Do not leave the room until you are sure I have received your files.  

The goal of this class was to learn how to use Information Communication Technologies (ICT), specifically in a business setting.  You should now know how to use the Internet to research a topic and how to use the most common Microsoft Office applications to present that information in the same way you would have to as an employee in any business.  This exam will test how well you have met that goal.

Your topic is:  ICT in Developing Countries vs. Developed Countries
ICT data from the World Bank will be provided.  In Microsoft Word, you will quickly write up a one-page “memo” describing the topic.  Using the World Bank ICT data provided, you will create a small spreadsheet in Microsoft Excel with at least one relevant graph.  You will include that graph as part of a 10-minute PowerPoint presentation.  You will be graded on ALL parts of this assessment, not just the PowerPoint presentation.

PAY ATTENTION TO TIME.  In business, you will often have deadlines which will require that you complete tasks within pre-defined, often very short amounts of time.  DO NOT SPEND TOO MUCH TIME ON ANY ONE SECTION OF THIS EXAM – as in a business setting, if you take too long on your graph, you will not have enough time to work on your PowerPoint presentation.  

I SUGGEST YOU SPEND 30 MINUTES ON EACH TASK and the remaining time polishing.
YOU MAY NOT ASK YOUR CLASSMATES FOR HELP.
IF YOU CHEAT, YOU WILL FAIL.
BEFORE YOU LEAVE THIS EXAM:

1. Make sure I have your three exam files (Word document, Excel spreadsheet, and PowerPoint presentation).

2. Make sure you sign the form to acknowledge that you attended this exam.

Your tasks for this Final Exam are:

1. [33%] Microsoft Word

You are to create a one-page “memo” using Microsoft Word.  

a. The memo should include information about who you are, what the date is, and what class this is for.

b. The memo should include a description of your topic and a summary of the information you found during your research.

c. The memo should include a “bibliography” of the information you used.

d. You must use the following Microsoft Word functions and/or features:  at least two types of fonts, at least two types of font sizes, bold, italics, underline, left-justified text, right-justified text, centered text, bullets, numbered lists, headers, footers, page numbers, and at least one table.

2. [33%] Microsoft Excel

You are to create a Microsoft Excel workbook that has at least one spreadsheet, and at least one chart (aka graph). 

a. The spreadsheet must include: formulas, text, bold fonts, background colors for cells, and borders.  

b. The spreadsheet must have at least four (4) columns and at least six (6) rows.

c. The graph must include a title, a legend, and labels for both the x-axis and the y-axis.

3. [34%] Microsoft PowerPoint

You are to create a 10-minute PowerPoint presentation.  YOU MUST INCLUDE YOUR CHART FROM MICROSOFT EXCEL.  (NOTE: You will not have to present this presentation on the projector as with Assessment #2.)  Your presentation will be graded on:

a. the flow of the presentation

b. your content (the words on each slide)

c. your design (use of fonts, color, symbols, and animation)

d. inclusion of your chart from Microsoft Excel

e. the length of your presentation (your usage of your 10 minutes of time)

f. your understanding of your audience (me)

MAKE SURE I HAVE YOUR THREE FILES BEFORE YOU LEAVE!!!

Good Luck!
